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	LOGO
	
	COUNCIL ADDRESS


	 macrobutton nomacro [Name & Address] 
	Contact Name:  macrobutton nomacro [Contact] 
Telephone: ()  macrobutton nomacro [tel] 
Fax: ()  macrobutton nomacro [fax] 
Email:   macrobutton nomacro [e-mail] @council.gov.uk

Your ref:   macrobutton nomacro [their ref] 
Our ref:    macrobutton nomacro [our ref] 
Date: 


Dear Sirs
insert scheme description
On behalf of [public sector organisation], I hereby formally accept your Tender dated insert date of tender, In connection with the above, as amended and/or amplified by the following documents
insert list of docs
Under the terms and conditions incorporated in the said tender and in the sum of :-

insert tender sum
The date for possession of the site is insert date and the date for completion of the works is insert date.

Yours faithfully
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